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VOLUNTEER FOR 
Lewisham Refugee Network 
Lewisham Refugee Network (LRN) is a registered charity with registration number 1058631 and company limited by guarantee with registration number 3252691. It was set up in 1991 by refugees and it is a leading charity supporting refugees and asylum seekers in Lewisham and neighbouring boroughs.. We are registered with the Office of the Immigration Services Commissioner (OISC) to provide immigration advice on level 1 and we are in the process of applying for level 2. We have been awarded the Legal Service Commission’s Quality Mark at general services. We approximately support 1000 refugees and asylum seekers each year. Our current services/projects include:

· Advice and Information – all our workers, including  the Refugee Health Team and Southwark CAB workers which hold their outreach work at LRN once a week  provide advice and information on various levels and issues which include immigration, housing, general benefits, education, health, finance and disability.

· Health – our health projects aim to improve general health of refugees and asylum seekers. We help them access medical practitioners, raise awareness on healthy lifestyles and prevention of diseases such as cardio vascular, diabetes and many more as well as holding gentle exercises and activities for the mind and body including yoga, knitting and sewing.

· Vulnerable Women – this project provides counselling and therapeutic support to vulnerable women who are victims of gender-based violence.

· Advocacy – all our workers provide advocacy support to all our clients, accompanying them to their appointments and speaking on their behalf if needed.

· ESOL – in partnership with Lewisham Voluntary Sector Training Network (LVSTN), we run ESOL classes on Entry 1 and 2, every Mondays and Wednesdays for 2 hours. We provide crèche facilities.

· Capacity Building - LRN also facilitates the development of Lewisham Refugee Forum, a forum of Refugee Community Organisations (RCOs). The Forum aims to bring together different refugee groups in the borough to understand each other, promote collaborative work, campaign on behalf of refugees and asylum seekers and represent the interest of the sector.

LRN is an expanding organisation and we are looking for volunteers who are willing to offer their time and skills to fulfil some of the tasks outlined below. If you are interested or if you have some inquiries on the posts and the organisation please contact Rosario on 020 8691 1098 or email her at Rosario.Mincher@lrn.org.uk
Job Title: ICT Officer  
Main Duty:

To support LRN develop its competence on digital and traditional communications.

Tasks:

· Support LRN develops its Communications policy and strategy. 

· Improve LRN’s website by using free services such as WordPress and Blogger 

· Help LRN manage, maintain and update the design and content of its website.

· Create an eNewsletter for LRN by using free service such as Mailchimp

· Support LRN develops appropriate publicity materials including its newsletter. 

· Support LRN engage in and build its own social networks site such as Facebook, Twitter, etc

· Help LRN use video online such as You Tube, Vimeo, etc to promote its work, campaign on issues or raise funding.

· Help LRN create its own design, brand and image for use across a range of communication forms

· Help develop our Database of clients and members.
Job Title: PR Officer

Main Duty:

Help LRN improve its image and the image of refugees and asylum seekers in Lewisham.
Tasks

· Contribute to planning of and arrangements of events for LRN to raise its profile.
· Draft Press Releases or write articles to create positive image of refugees and asylum seekers in Lewisham.
· Help publicise the Refugee Week to be held in June
· Write articles  for and edit our newsletter

· Provide advice in writing articles and other communication materials

· Provide advice and support on how to properly engage with the media and other public bodies such as the Local Authority, NHS, the Parliament, etc.

· Support LRN in developing media strategy.

· Liaise and build dialogue with journalists.

Job Title: ESOL Teacher

Main Duty:

Conduct formal and or informal English classes for refugees and asylum seekers
Tasks:

· Hold regular English classes

· Prepare materials for English classes

Job Title: Fundraiser

Main Duty:

Help LRN raise funds through various means

Tasks:

· Identify and help organise fundraising activities

· Conduct research to support funding applications

· Conduct research to identify projects or services needed for funding

· Identify funding agencies, their priorities and funding cycles

· Develop funding applications

Job Title: Receptionist/Administration
Main Duty:

Manage the reception area and provide administration support to LRN staff.
Tasks:

· Receive clients and guests

· Receive phone calls and take phone messages

· Provide administration supports such as photocopying, filing, typing, booking clients, log posts, etc
· Organise the reception area

· Order stationeries and office supplies

